Jr. Sr. High School Dance Planner

Dance Date: _________________________

Theme: __________________________________________
DJ/Dance Group: _______________________________

Booked/Confirmed? _____  Deposit sent? _____

Committee Chairpeople: _____________________________________
a. Poster/Announcement Committee: (Put up lots of posters in advance & take them down after the dance.  Prepare a fun announcement to be read out for the morning announcements.) ____________________________________________________

b. Decorating Committee:

________________________________________________________________________________________________________________

c. Supplies Required:

________________________________________________________________________________________________________________

d. Phoning Committee:

i. Who’s phoning? ________________________________
ii. Chaperones booked for:

* 8:00 – 10:00 (4) ______________________________________________________________________________________________________
* 9:30 – 11:30 (4)

______________________________________________________________________________________________________
* 10:30 – 12:30 (4) (This shift includes some clean-up.)
______________________________________________________________________________________________




e. Thank you committee: (Mailouts to chaperones & sponsors)
________________________________________________________________________________________________________________

Dance Worker Schedule

A. Set up & Decorating (Put down mats in the gym, wait for dance group to arrive, set up entrance tables, etc.)

_______________________________________________________________________________________________________________________________________________________________________________________

B. Door Workers
7:45 – 8:30 (3 workers)
_______________________________________

_______________________________________

8:30  – 9:15 (3 workers)
______________________________________________________________________________

9:15 – 10:00 (3 workers)
______________________________________________________________________________

C. Clean up Crew (6 workers) 
______________________________________________________________________________________________________________________________

Thank you so much!  You’re awesome!
